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INTRODUCTION

North Carolina International Trauma Life Support began training EMS personnel in the principles of ITLS in 1984. International Trauma Life Support has granted the Charter for the North Carolina Chapter to the North Carolina College of Emergency Physicians, who has actively supported ITLS in North Carolina, since the inception of the program.  

The goals of International Trauma Life Support (ITLS) and NC ITLS are to teach Pre-hospital and Emergency Department personnel, of all levels, throughout North Carolina, an orderly and systematic approach to the initial evaluation and treatment of the traumatized patient.  ITLS will accomplish this by development and maintenance of a concise, practical course for emergency response personnel, along with the appropriate educational materials.

The mission of NCITLS is to encourage and support the teaching of management of the trauma patient by providing training in ITLS to personnel in North Carolina and to ensure adherence to the goals, standards and guidelines set forth by ITLS International. Our goal is standardized instruction in the growing number of course offerings by establishing NCCEP as the certifying agency for ITLS in North Carolina.

This manual should be used by instructors and coordinators, in conjunction with the standard textbook and instructor's manual for the International Trauma Life Support (ITLS) course, as developed by John Campbell, M.D., in association with the Alabama Chapter of American College of Emergency Physicians (ACEP). This operating manual sets forth the mechanism and terminology for ITLS in North Carolina as endorsed by NCCEP.

In turn, physicians and EMS educators desiring to conduct a ITLS course will have access to the expertise and resources available through the NCCEP EMS Committee and State Affiliate Faculty Members. 

Successful teaching of ITLS involves cooperation among those with first hand experience teaching ITLS, and those with broad experience in trauma care and teaching who wish to develop ITLS courses. The mechanism set forth in this document is designed to promote that cooperation under the auspices of the North Carolina College of Emergency Physicians. Our ultimate goal is to provide the citizens of North Carolina with the best possible trauma care.

The American College of Emergency Physicians supports the goals and objectives of ITLS. State Chapters of ACEP have been encouraged to organize local administration of ITLS. Concerns and new concepts are addressed at the ITLS International Congress.

Chapter Responsibilities

The State ITLS Medical Director and Coordinator, in association with NCCEP's EMS Committee will aid participating organizations and physicians by:

1. Developing a system of state affiliate faculty members.

2. Providing centralized record keeping.

3. Conducting pilot courses.

4. Monitoring standards of instruction.

5. Distributing course materials.

6. Collecting state registration fees and assuring the collection of national registration fees.

7. Assisting local organizations who wish to conduct courses or programs of instruction within their own regions.

To accomplish this the chapter will

· Collect data, including the number of providers and faculty members within the North Carolina Chapter

· Disseminate information from the ITLS International Office to the providers within the chapter

· Provide annual reports to ITLS International for determination of eligible delegates to the International Congress

· Provide quality assurance for ITLS courses that are conducted within the chapter

· Provide positive public relations for ITLS activities conducted within the chapter

· Appoint delegates to represent the chapter at the ITLS International Congress

· Regularly send rosters to ITLS International, detailing courses taught and providers trained

The chapter will regularly update (at least every 3 years) the policy and procedure manual and make said manual available to all instructors and coordinators.

· ITLS  Responsibilities 
Relating to the North Carolina Chapter

· Disseminating current information to chapters regarding changes in protocols, changes in ITLS teaching materials, and updates in revision to ITLS International policies and procedures

· Providing resources to new chapters and organizational materials to assist them in developing ITLS programs

· Providing a clearinghouse for ITLS international committee recommendations to the chapters

· Providing quality assurance at an international level by enforcing the guidelines and standards recommended by the ITLS International Board of Directors and committees

· Conducting the Annual Meeting and Trauma Conference for constituents from all chapters to be represented 

· Preparing financial reports

· Publishing a ITLS International newsletter and maintaining a web site designed to disseminate information to the chapters

· Distributing ITLS instructional materials and novelties

· Distributing all ITLS certification cards and certificates, and maintaining course roster information

NC EMS Structure

EMS in NC is overseen by the NC Office of EMS.  ALS providers operate under the supervision of the NC Medical Board

· Certified First Responder: Based upon the 40hr.  DOT curriculum

· EMT-Basic: Based upon the DOT EMT curriculum

· EMT-Intermediate: Adds Intubation, IV and basic ACLS drugs

· EMT- P: Based upon DOT Paramedic Curriculum

MICN- Mobile Intensive Care Nurse:  RN who has completed additional training and may give orders to ALS personnel by radio, if physician unavailable

MDA- Medical Direction Assistant: Physician Assistant or Certified Nurse Practioner who has completed additional training in EMS systems and is certified to act as ALS Medical command

For ALS Medical Directors, NC Office of EMS does offer a Medical Director Course, under the auspices of the NC College of Emergency Physicians

NORTH CAROLINA

BASIC TRAUMA LIFE SUPPORT

ORGANIZATIONAL STRUCTURE


NCCEP ITLS ORGANIZATIONAL DESCRIPTIONS

1.
ITLS-B Provider (Basic ITLS)


Prerequisite:  
Certified EMT-D, EMT, Certified First Responder 


Certified by:   
Successfully fulfilling requirements to pass the NCCEP ITLS course:

Student must attend all the lectures and skill stations and score at least 74% on the written test and at least “adequate” on patient assessment.
      
Certification:    
3 years


Recertification: 
Successful completion of a NCCEP ITLS for Basics course (may

                            

be 1 day recertification course, if available)

2. 
ITLS Provider

      
Prerequisite:   
Certified EMT-I EMT-Paramedic, Physician Assistant, Medical Student, 



Registered Nurse, Physician

      
Certified by:         
Successfully fulfilling requirements to pass the NCCEP ITLS course:

Student must attend all the lectures and skill stations and score at least 74% on the written test and at least “adequate” on patient assessment.   
      
Certification:        
3 years

Recertification:      
Successful completion of a NCCEP ITLS course (may be 1 day recertification course, if available)

3. 
ITLS Instructor

      
Prerequisite:         
ITLS provider with "Instructor Potential" rating upon course completion



 or any licensed physician interested in promoting ITLS (ATLS 




certification recommended or current ITLS provider certification).


Requirement:          
Completion of a ITLS instructor course and/or teaching a 2 day

ITLS course monitored by a NCITLS affiliate faculty member.  Must have a demonstrated knowledge of the principles of ITLS and receive satisfactory evaluation by chapter affiliate faculty or instructor course director.

Certified by:         
NC ITLS Chapter Coordinator upon recommendation of NCITLS Affiliate Faculty and /or Instructor Course Director

        
Certification:      
3 years

Recertification:    
Teach at least 3 approved courses in 3 years.  Maintain working knowledge of ITLS principles. Obtain a satisfactory evaluation by course coordinator.  

Attendance at a ITLS Instructor Course and /or ITLS  Congress may be substituted for the teaching requirement, if attendance is within the year prior to Instructor status expiration.  Instructors who attend instructor courses outside the chapter, must submit written documentation of same to Chapter Coordinator.

4.
International Congress Delegate 


Prerequisite:      
Current State Medical Director and state coordinator + at-large appointments to match number of eligible votes allocated by ITLS International.  Alternates, up to 25% of Delegates, may also be appointed.  Delegates must be ITLS providers, of good standing within the chapter.  

Appointed by:      
NC ITLS Medical Director/ NC ITLS State Coordinator, following written application to represent chapter at the International Congress.

       
Term:             
Annual appointment

Responsibilities:       Responsible for understanding the ITLS process; voicing the chapter’s concerns or needs on an International level, providing guidance to the chapter’s programs.

5.     
State Affiliate Faculty 


Prerequisite:      
ITLS Coordinator and/or course Medical Director

Appointed by:      
NC ITLS Medical Director/ NC ITLS State Coordinator with approval by the NCCEP EMS committee

       
Term:              
3 years

Reappointment:
Maintain active Instructor status, as defined above.  Must, on an annual basis, serve as an Affiliate Faculty at a provider or instructor course within the chapter. Must attend one annual chapter meeting or an instructor workshop during the certification period.

Responsibilities:      Serve as the representative of the Chapter and International organization at activities within the chapter. Responsible for monitoring quality of courses within the chapter, monitoring new instructors, providing guidance and advice for program directors and coordinators, and developing programs in under-served areas of the state.  

6.     
NC ITLS Medical Director


Prerequisite:      
Affiliate Faculty

Appointed by:      
NCCEP Executive Committee, on recommendation of NCCEP EMS committee

       
Reappointment:     
Yearly

Responsibilities:      Directly responsible for management of ITLS in the chapter, in both educational and business-related matters. He/she will abide by both International and Chapter guidelines. 

· Provide consistent leadership for the program

· Ensure the availability of training and the quality of the programs offered

· Serve as a resource for Course Medical Directors and Chapter Coordinator

· Serve as Liaison between NC ITLS and NC College of Emergency Physicians

· Ensure that the program is taught in a manner consistent with ITLS and standards

· Work with Chapter Coordinator to develop a budget for presentation to NCCEP annually

· Ensure the medical quality of ITLS courses throughout the chapter  

· Represent NC ITLS as an International Meeting Delegate, if possible

· Regularly review the courses held under the auspices of the appointed Course Directors within the chapter

· Relieve a Course Director of this title if he / she fails to present courses that are consistent with ITLS standards, or where management of the course impedes student education or the reputation of the Chapter ITLS Program

· Relieve a Course Coordinator of this title if he / she fails to present courses that are consistent with ITLS standards, or where management of the course impedes student education or the reputation of the chapter ITLS program

· In association with the Chapter Coordinator, facilitates the daily operation of the ITLS program 

· Oversee the appeal of due process activities

· Other duties as assigned by the chapter and NCCEP EMS Committee
7. 
Chapter Coordinator

Prerequisite: 
ITLS instructor / coordinator with interest and experience in conducting continuing education, program development and/or research.

Appointed by:      
NCCEP EMS Committee on recommendation of NC ITLS Medical Director

      
Reappointment:     
Yearly

Responsibilities:      

· The NC ITLS Chapter Coordinator will provide quality assurance oversight of ITLS courses and ensure compliance with ITLS International program standards. 
· Responsible for collection of state and national fees, issuing certification cards and record keeping. 
· He / She will assist the medical director and NCCEP EMS committee by ensuring standardization of course content and instruction.   
· In association with Chapter Medical Director, oversees operation of the ITLS program in North Carolina. Provide administrative support for the ITLS chapter

· Ensure the availability of training and the quality of the programs offered

· Represent ITLS as an International Meeting Delegate

· Enforce the policies of the ITLS Policy and Procedure Manual

· Coordinate due process activities of the Chapter 

· Other duties as assigned by the chapter

8. 
Course Medical  Director 

Prerequisite:      
The course medical director, must be a physician ITLS instructor or physician instructor candidate.  The first ITLS course given by a course medical director must be monitored by an affiliate faculty member. Course Medical Directors are approved by the NCITLS Chapter Medical Director.  Physician Assistants and Certified Registered Nurse Practioners who are ITLS Instructors, may serve as Course Medical Co-Directors, so long as there is a physician instructor who will serve as their co-director.

Appointed By:
Chapter Medical Director.  Request for appointment should be sent in writing, along with supporting documentation (ITLS Card, ATLS Card, etc.).

Reappointment:
Every 3 years.  Must coordinate or assist in coordinating two courses during the term.  Must maintain Instructor status as defined above.


Responsibilities:
· Ensures that the program is consistent with ITLS standards

· In the absence of an instructor, be prepared to present information

· Chairs faculty meetings

· Must participate in the instruction of advanced courses 
· Responsible for direct management of the ITLS course, assuring ITLS standard format and quality delivery of the program.

· The Chapter Medical Director may relieve a Course Director of this title if he or she fails to present courses that are consistent with ITLS and Chapter standards.

9. 
Course Coordinator

Prerequisite:

Chapter Course Coordinators are experienced EMS educators with extensive knowledge of the ITLS program, who are well organized and motivated.  They must have a minimum of 2 years or 5 courses experience as an instructor in ITLS including one course as a co-coordinator. The first course managed by a course coordinator must be monitored by a NCITLS affiliate faculty member. The AF member should submit a Letter of Recommendation for the candidate.

Appointed by:
Chapter Coordinator

Reappointment:
Every 3 years.  Must coordinate or assist in coordinating two courses during the term.  Must maintain Instructor status as defined above.

      
Responsibilities:         

· Responsible for coordination and execution of ITLS course
· Must be present throughout the course and will serve as the primary resource for information and questions

· Coordinates all aspects of the ITLS course including:

· proper pre-course preparation 

· ordering of textbooks

· preparation of student and faculty course materials

· arranging for equipment

· on-site coordination

· registration of students

· flow of skills stations and lectures

· patient assessment practice and testing stations

· grading of written exams and test security

· complete the appropriate paperwork and submitting fees to the Chapter office within required timeframe 

10.
Pediatric ITLS Provider:

Prerequisite:
Certification / licensure as a Physician, Nurse, Physician's Assistant, EMT-P, EMT-I, EMT-D, EMT-B, Medical First Responder or Medical Student. Previous completion of ITLS/PHTLS provider course is recommended.

Certification by:       
Successfully fulfilling requirements to pass the NCCEP Pediatric ITLS course. Student must attend all the lectures and skill stations and score at least 74% on the written test and at least “adequate” on patient assessment.
      
Certification length: 
3 years


Recertification: 
Attendance at Pediatric ITLS Course 

11.
Pediatric ITLS Instructor

Prerequisite:         
ITLS provider with "Instructor Potential" rating upon course completion of Pediatric ITLS course or any licensed physician interested in promoting Pediatric ITLS (upon approval of Chapter ITLS Medical Director. ATLS and/or PALS  certification recommended or current ITLS provider certification.  Other pediatric emergency courses, such as APLS, PEP,etc are also  acceptable).

Requirement:          
Completion of a Pediatric ITLS instructor course and/or teaching a pediatric ITLS course monitored by a NCITLS affiliate faculty member.  Must have a demonstrated knowledge of the principles of ITLS and receive satisfactory evaluation by chapter affiliate faculty or instructor course director.

Certified by:         
NC ITLS Chapter Coordinator upon recommendation of NCITLS Affiliate Faculty and /or Instructor Course Director

        
Certification:      
3 years

Recertification:    
Teach at least 2 approved courses in 3 years.  Maintain working knowledge of ITLS principles. Obtain a satisfactory evaluation by course coordinator.  Attendance at a ITLS Pediatric Instructor Course may be substituted for the teaching requirement, if attendance is within  2 years prior to Instructor status expiration.  Instructors who attend instructor courses outside the chapter, must submit written documentation of same to Chapter Coordinator.

12. 
ITLS ACCESS Provider

Prerequisite:          
Any emergency response personnel involved in care of victims of motor vehicle accidents. Previous completion of ITLS/PHTLS provider course is strongly recommended.

Certification by:      
Successfully fulfilling the requirements of the NCCEP ITLS ACCESS Course. Student must attend all the lectures and skill stations. 
      
Certification length: 
3 years


Recertification: 
Attendance at ITLS ACCESS Course

22. 
ITLS ACCESS Instructor

Prerequisite:        
Successful completion of a ITLS ACCESS course with 'Instructor Potential" rating. In addition, any accredited vehicle rescue instructor with an interest in the ITLS ACCESS Program may apply  (upon approval of State ITLS Medical Director or Chapter Coordinator).

Requirement: 
Participation as an instructor candidate in a provider course monitored by an 
Affiliate Faculty member.


Certified by:        
NCCEP ITLS

      
Certification length. 
3 years

      
Recertification: 
Teach 2 ITLS ACCESS Courses in a 3 year period.

Additional Offices:

In order to more efficiently operate the chapter, the Chapter Coordinator may appoint persons to carry out specific tasks, at his/her discretion, subject to approval of Chapter ITLS Medical Director.  Such positions include, but are not limited to:

· ITLS Access Coordinator (must be Access Instructor and Chapter Affiliate Faculty)

· Newsletter Editor

· Webmaster

Terms for these offices are for one year with reappointment as needed.

Committees


The Chapter coordinator and / or Medical Director may appoint specific committees to carry out specific tasks for the benefit of the chapter.  

How to Conduct a ITLS Course

The course coordinator should notify the North Carolina ITLS Chapter coordinator at least 30 days prior to the proposed course of his/her intention to conduct a course.  Written notifications should include:

1) course date

2) location

3) estimated number of students,

4) course medical director

5) course coordinator

6) course instructors

7) need for affiliate faculty.

Immediately following the course, the course director or course coordinator sends a pass/fail list of all the registrants and assisting faculty, including the address, telephone number, and email address of each individual; the appropriate state and international assessment fee amount; a copy of the national reporting form; and an instructor reporting form for each instructor to the ITLS state coordinator. Cards will be issued only from the state coordinator. In order for participants to score at the Instructor Potential level, they must achieve a written score of 90 and score Excellent on the practical exam.

NOTE: Assessment fees apply to all participants (pass or fail). 
All pre course and post course information will be submitted via the CMS at cms.itrauma.org. Checks and instructor reporting forms will be submitted to the State Coordinator.

        
The ITLS State Medical Director will grant final authorization for NCCEP endorsement   

           of ITLS classes.

       
ITLS State Medical Director, state coordinator and/or affiliate faculty members will be

available to give on-site and/or telephone advice concerning the administration of the ITLS 
course.

A ten dollar ($10.00) assessment fee per student for International ITLS and an eight dollar ($8.00) assessment fee per student for NCITLS must be forwarded to the State ITLS Coordinator. NO CASH! There should only be one check per course. DO NOT send individual personal checks!

Certification cards will be mailed to the Course Coordinator upon receipt of appropriate course fees and complete paperwork.   

    ITLS Reciprocity in North Carolina

ITLS Provider Status:  Will accept certification from other chapters up to date of expiration, then the candidate must recertify per NC ITLS rules.

ITLS Instructor Status: An instructor coming into the chapter must apply to the chapter Medical Coordinator for reciprocity. This letter of application will include the instructor's past activities regarding ITLS instruction and a letter confirming the activity from his/her former employer and/or Chapter Medical Director or Coordinator.  A copy of a valid ITLS Instructor certification must accompany the request. Certification within the chapter will be valid until the expiration date of the certification issued by the previous chapter, plus one year in order to allow adequate time to meet NC Chapter recertification requirements.

PHTLS Provider and Instructor: Persons with valid PHTLS certification may obtain ITLS certification upon completion of a refresher (recertification) course. Persons with valid PHTLS Instructor certification may obtain ITLS Instructor Certification from the NC Chapter by completing one of the following pathways:

· Attendance and successful completion of a ITLS Instructor Course

· Monitored instruction at a ITLS course under the supervision of an affiliate faculty member.  The candidate should present both a lecture and teach the patient assessment skill station.

Upon completion of the above requirements, a copy of the valid PHTLS Instructor card must accompany the Instructor verification form sent to the Chapter coordinator.  The initial ITLS instructor certification, based upon reciprocity with PHTLS, shall be valid for a period of one year beyond the documented PHTLS expiration date. 

     Issuance of Cards

All ITLS cards identifying successful course completion, will be issued by ITLS, Incorporated and distributed by the ITLS state coordinator through the coordinator's office.

     Retesting

Participants who fail the ITLS patient assessment are allowed one retake at the discretion of the course director if they want to become certified in ITLS.  Participants are generally granted continuing education credit hours even if they do not pass the course. One retake of a failed post-test is allowed. Participants who fail both the patient assessment station and the written test must retake the entire course.

Providers, who do not receive an instructor candidate designation, may do so by retaking the course and receiving an instructor potential evaluation. This may be done at any subsequent ITLS course.

     ITLS Instructor's Course

Participating in the ITLS instructor course, after receiving the "Instructor Potential" rating during a provider course is an option for becoming a ITLS instructor for those wishing to develop their teaching skills.

     Course approval is requested as in How to Conduct a ITLS Course.

    ITLS Recertification Course

    Course approval is requested as in How to Conduct a ITLS Course.

     Refer to Instructor's Manual for suggested agendas.

    Post Test Security

Post Tests are to remain the property of course coordinator/director to allow for test security.  Copies are not to be circulated.

    Chapter Advisory Committee

    The NC ITLS Chapter does not have chapter advisory committee, as defined in the sample policy and procedure manual put forth by ITLS.  The role of this committee had been performed by the EMS Committee of the NC College of Emergency Physicians, since the inception of the ITLS program in North Carolina, in 1974.  This committee addresses all EMS related issues for the NC College, including ITLS.  It is charged with overseeing the ITLS program including selection of the Chapter Medical Director (usually a member of the committee), approval of the budget and approval of the appointment of Chapter Coordinator.

    It serves as the appellate court for decisions regarding removal or dismissal of ITLS personnel within the chapter and will review any allegations of misconduct regarding actions of the Chapter Medical Director or Chapter Coordinator.

    The President of the College appoints the members of the EMS committee after submission of a statement of interest on the part of the committee member.  The committee chair is appointed by the President of the College, upon nomination by the committee.  All serve for a period of one year.  Reappointment is based upon continued interest and satisfactory completion of assigned tasks.

    Annual Membership Meeting

    Each year, usually during the State EMS meeting, an open meeting of the NC Chapter of ITLS is held.  All instructors and coordinators are urged to attend and any provider is also welcome.  Policy and procedure issues are discussed and approved by a general vote, if necessary.  Also at this time any updates in the ITLS program and/or International policies are reviewed for the Chapter members.  Any member is eligible to bring up any issue for consideration at this time.

International Faculty Members
Dr. Roy Alson, PhD, MD, FACEP




Katie Talk, EMT-P
Dept. of Emergency Medicine




2498 Manteo St. SW
Wake Forest University of Medicine



Supply, NC 28642


Medical Center Blvd.





K_Talk@msn.com
Winston Salem, NC 27157-1089






(336)716-2193

ralson@wfubmc.edu






Terry DeRhodes, EMT-P










654 White’s Farm Rd.

Dr. Bill Sherrod






Statesville, NC 28625

224 River Drive






(704) 888-3911
Southport, NC 28461





chapdir@ncitls.org

sherrow@ec.rr.com
















Billy Haynes, EMT-P/RN










3906 Cole Ave.

Ellen Dorsett, EMT






High Point, NC 27265

3629 Airport Rd. SE






(336)993-6780

Southport, NC 28461





bhaynes@wfubmc.edu
(910)395-4553

edorstt@capefearcog.org





Vickey Lewis, EMT/RN










813 Wood Dale Dr.

Jeff Hinshaw, EMT-P/PA-C





Kernersville, NC 27284

1201 Emerald Dr.






(336)716-2004

Yadkinville, NC 27055





vlewis@wfubmc.edu
(336)716-4625

jhinshaw@wfubmc.edu





Donna Strong, EMT-P










333 Foster Rd. 


Mike Maher, EMT-P






Biscoe, NC 27209

3915 Cash Dr.






(910)571-5497

Winston Salem, NC 27107





dstrong@firsthealth.org
(336)716-2005

mmaher@wfubmc.edu


North Carolina Affiliate Faculty Members

Please contact the NCITLS Chapter Coordinator for the Affiliate Faculty member in your area.

	 NORTH CAROLINA

INTERNATIONAL TRAUMA LIFE SUPPORT

REPORTING CHECKLIST


ITLS Coordinators may wish to use this checklist to reduce confusion when reporting courses.  It outlines which forms should be sent to the Chapter office and which should be sent to the International office.

SEND THE FOLLOWING ITEMS TO:
Terry DeRhodes, EMT-P






N.C.  ITLS State Coordinator






654 White’s Farm Rd.






Statesville, NC 28625

_____  Pre-course proposed faculty list (30 days prior to course-CMS website)

_____  ITLS Instructor Roster (CMS website)
_____  ITLS Participant Roster (CMS website)
_____  ITLS International Roster (tally sheet with IRFs)
_____  Check for participant fee $18.00 PER STUDENT TOTAL ($8.00 per student NC and $10.00 International)


(Make Check payable to North Carolina ITLS)

_____  Instructor Reporting Forms (completed by instructor)

NORTH CAROLINA

INTERNATIONAL TRAUMA LIFE SUPPORT

Worksheet
PRE-COURSE PROPOSED FACULTY LIST

Type of Course

[   ] Basic ITLS      [   ]  Advanced ITLS          [   ]  Pediatric ITLS 
[   ]  ITLS Access           [   ]  Refresher

	Location of Course
	

	Course Medical Director
	

	Course Coordinator
	

	Dates of Course
	

	Projected number of students
	

	Is Course:    [   ]  Open     [   ]  Closed      for additional students?   (From outside sponsoring agency)


**This list must be submitted to ITLS State Coordinator at least 30 days prior to scheduled course.  Please print!!!**


	
	HOME PHONE
	OFFICE PHONE

	Course Medical Director:
	
	

	Course Coordinator:
	
	


Faculty Members:

	NAME
	NAME

	
	

	
	

	
	

	
	

	
	

	
	



NORTH CAROLINA

INTERNATIONAL TRAUMA LIFE SUPPORT

INSTRUCTOR REPORTING FORM





NOTE:
Each Instructor, Coordinator, and Course Medical Director should complete this form, including signature of Course Coordinator for each course taught.  Completed forms should be submitted to the State ITLS Coordinator by the Course Coordinator, with other materials, no later than 15 days after completion of the course.  Please forward to:

Terry DeRhodes, EMT-P

N.C.  ITLS State Coordinator

654 White’s Farm Rd.

Statesville, NC 28625

(PLEASE PRINT ALL INFORMATION)

INSTRUCTOR NAME ____________________________________________________________________

SOCIAL SECURITY # (FOR IDENTIFICATION PURPOSES ONLY) 

-

-


ITLS CARD EXPIRES  
/
/




EMPLOYER ____________________________________________________________________________

ADDRESS  _____________________________________________________________________________

CITY ___________________________________STATE ____________________ ZIP ________________

HOME ADDRESS _______________________________________________________________________

CITY ___________________________________STATE ____________________ ZIP ________________

WORK PHONE  (
)



HOME PHONE   (
)


             

E-MAIL ADDRESS  __________________________________________________________________

LICENSURE/CERTIFICATION (CIRCLE)  EMT       EMT-P       RN
  MD
   OTHER ____________

ITLS STATUS (CIRCLE)  MEDICAL DIRECTOR     COURSE COORDINATOR
INSTRUCTOR

COURSE DATES   
    /
    /
    
/
  /

COURSE SPONSOR _____________________________________________________________________

COURSE LOCATION ____________________________________________________________________

TYPE OF COURSE (CIRCLE) 
ADVANCED   BASIC    INSTRUCTOR    PEDIATRIC    REFRESHER   ACCESS

The above named Instructor has successfully taught during the course indicated above.

_________________________________


_____________________________________

        Course Coordinator's Signature


                Affiliate Faculty Signature










          (If Instructor Candidate is being audited)
NORTH CAROLINA COLLEGE OF EMERGENCY PHYSICIANS

INTERNATIONAL TRAUMA LIFE SUPPORT

PARTICIPANT ROSTER
COURSE DIRECTOR'S NAME/TITLE: __________________________________________

COURSE COORDINATOR'S  NAME/TITLE: _____________________________________ 

	
	STUDENT NAME

(INCLUDING LEVEL OF CERTIFICATION )
	HOME

ADDRESS and EMAIL ADDRESS
	SOCIAL SECURITY NUMBER (last 4 digits)
	HOME

 PHONE
	FEE

PAID
	WRITTEN TEST

SCORE
	SKILL PRACTICE
	SKILL 

TEST  I/A/G/E
	COURSE

P/F/IP

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	

	
	STUDENT NAME

(INCLUDING LEVEL OF CERTIFICATION )
	HOME

ADDRESS and EMAIL ADDRESS
	SOCIAL SECURITY NUMBER (last 4 digits)
	HOME

 PHONE
	FEE

PAID
	WRITTEN TEST

SCORE
	SKILL PRACTICE
	SKILL TEST  I/A/G/E
	COURSE

P/F/IP

	11
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	
	
	

	17
	
	
	
	
	
	
	
	
	

	18
	
	
	
	
	
	
	
	
	

	19
	
	
	
	
	
	
	
	
	

	20
	
	
	
	
	
	
	
	
	


TYPE OF COURSE CONDUCTED   (CIRCLE ONE)               ADVANCED            BASIC                     PEDIATRIC                ACCESS       REFRESHER

CITY WHERE COURSE CONDUCTED:  ________________________________________________________________________________________

FACILITY WHERE COURSE CONDUCTED:  ____________________________________________________________________________________

DATES COURSE CONDUCTED:  ______________________________________________________________________________________________                             I certify that the people on this roster that are indicated to have passed this course have completed the national cognitive and performance examinations in accordance with the standards of International ITLS.
                                                                                      ______________________________________  (Course Coordinator's Signature)

	
	STUDENT NAME

(INCLUDING LEVEL OF CERTIFICATION)
	HOME

ADDRESS and EMAIL ADDRESS
	SOCIAL SECURITY NUMBER (last 4 digits)
	HOME

 PHONE
	FEE

PAID
	WRITTEN TEST

SCORE
	SKILL PRACTICE
	SKILL TEST  I/A?G/E
	COURSE

P/F/IP

	21
	
	
	
	
	
	
	
	
	

	22
	
	
	
	
	
	
	
	
	

	23
	
	
	
	
	
	
	
	
	

	24
	
	
	
	
	
	
	
	
	

	25
	
	
	
	
	
	
	
	
	

	26
	
	
	
	
	
	
	
	
	

	27
	
	
	
	
	
	
	
	
	

	28
	
	
	
	
	
	
	
	
	

	29
	
	
	
	
	
	
	
	
	

	30
	
	
	
	
	
	
	
	
	


ITLS Course Roster Tally Sheet
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Type of Course ___________________________________________________________

Date of Course ___________________________________________________________

Location of Course ________________________________________________________

International Course Fees
              TOTAL NUMBER OF STUDENTS

   ____________

Basic Provider

= $10
Advanced Provider
= $10
Basic Instructor

= $10
Advanced Instructor
= $10
Pediatric
                = $10
Access


= $10
               International

               COURSE FEE (See Table)
         
             ____________

           State 

                    COURSE FEE (See Table)                             ____________

State Course Fees
Multiply Number of Students by Course Fee










Basic Provider

= $8

Advanced Provider
= $8

Pediatric
                = $8
Access


= $8
Please remit this completed Course Tally Sheet with completed

Course Rosters, along with fees (no cash) to:

All Fees (combination State and International)
NCITLS

c/o Terry DeRhodes

Chapter Coordinator              

654 White’s Farm Rd.

Statesville, NC 28625

NORTH CAROLINA COLLEGE OF EMERGENCY PHYSICIANS

INTERNATIONAL TRAUMA LIFE SUPPORT INSTRUCTOR ROSTER
COURSE DIRECTOR'S NAME/TITLE: _________________________________ ADDRESS ___________________________ PHONE __________

COURSE COORDINATOR'S  NAME/TITLE: ____________________________ ADDRESS ___________________________ PHONE __________

HOME OR BUSINESS ADDRESS ____________________________________________________________________________________________

CONTACT PHONE NUMBER  _______________________________________________________________________________________________

	
	ASSISTING INSTRUCTORS

(INCLUDING LEVEL OF CERTIFICATION)
	HOME

ADDRESS and EMAIL ADDRESS
	HOME

 PHONE
	SOCIAL SECURITY NUMBER
	AGENCY

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	

	
	ASSISTING INSTRUCTORS

(INCLUDING LEVEL OF CERTIFICATION)
	HOME

ADDRESS and EMAIL ADDRESS
	HOME

 PHONE
	SOCIAL SECURITY NUMBER
	AGENCY

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	
	
	
	

	14
	
	
	
	
	

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	
	
	
	

	18
	
	
	
	
	

	19
	
	
	
	
	

	20
	
	
	
	
	


TYPE OF COURSE CONDUCTED   (CIRCLE ONE)               ADVANCED                       BASIC                     PEDIATRIC                    ACCESS
REFRESHER      

CITY WHERE COURSE CONDUCTED:  ________________________________________________________________________________________

FACILITY WHERE COURSE CONDUCTED:  ____________________________________________________________________________________

DATES COURSE CONDUCTED:  ______________________________________________________________________________________________

                                                       _________________________________________  (Course Coordinator's Signature)
SAMPLE - LETTER TO COURSE REGISTRANTS
Date

Dear ITLS Registrant:

Welcome to the International Trauma Life Support Course to be held (date) ____________________at ___________________________________, (address) ________________________.

Enclosed you will find the following materials:

· ITLS text


· Pretest, answer sheet and key

· Agenda

· Map with directions to class location
We suggest you wear casual clothes.  Several skill stations require floor work with various types of equipment.

The International Trauma Life Support Course is an intense, two-day learning experience, which consists of didactic presentations, skill stations, a written examination and patient assessment testing.  It is extremely important that you be familiar with the text and be well prepared prior to the course.  Take the pretest after you have studied the text.  Check your responses with the answer key provided.

If you have any questions, please contact (course coordinator) ____________________ at (phone number) ___________________.

Sincerely,

Course Director

Enclosures

SAMPLE - LETTER TO INSTRUCTORS
DT:


TO:
ITLS Instructors

FR:
Course Director

RE:
Assignments - Course Location and Date

Thank you for agreeing to serve as an instructor at the ITLS COURSE to be held (date) ____________________, at _____________________________, (address) _____________________.

Agendas indicating the assignment of lectures, skill stations and patient assessment testing are enclosed.  Your assignments are circled in red on the agendas.

If you are lecturing, we have enclosed the information for your topic.   They should be returned to (coordinator) ______________________ immediately following your lecture.

Please review the Instructor's Guide for station objectives and important points when preparing for the teaching stations.  For patient evaluation and testing, we have enclosed a copy of your assigned scenario.  Instructors are responsible for orienting the models to their roles prior to the testing session.

Enclosed are:

· A map indicating the class location
· Faculty informational material

· Scenario for testing station

· Course agendas

· Power Point if lecturing

If you have any questions, please contact (course coordinator) ____________________ at (phone number) ___________________.

Sincerely,

Course Director

Enclosures

NCITLS State Coordinator





State Affiliate Faculty





ITLS Instructors





NCITLS STATE MEDICAL DIRECTOR





NC  College of Emergency Physicians EMS Committee





Course Medical Director


Course Coordinator





ITLS ACCESS Instructor





Pediatric ITLS Instructors





ITLS ACCESS


Provider





Pediatric ITLS Provider





ITLS Providers








ITLS ACCESS Coordinator
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